
  

 

Town of Moreau           
Building and Zoning Dept. 

Town Office Complex 
351 Reynolds Road 

Moreau, NY 12828-9261 
Phone: (518) 792-4762  

 

SIGN APPLICATION 

*No construction begins until approved permit is issued* 
TWO SETS OF THE FOLLOWING INFORMATION MUST BE PROVIDED (2 PHYSICAL COPIES) 

 

Here’s what the office needs from you to get your permit 
approved quickly! 

 
  
 

Documents You Provide: 
 
• Site Plan – showing property 
boundaries and sign placement with 
distance from property lines, septic, water.  
 
• Signed Application Form – 
completed with contact information.  
 
• Fee Payment – Cash, check, card.  
 
• Sign info – Rendering of project; a 
profile and an arial, with list of materials. 
Foundation, Footings, Design details, 
Elevation.  
 
• Insurance – *from contractor or 
homeowner  
 

What We’ll Handle: 
 
• Building & Zoning Review  

• Building Code Compliance  

• Communication with Town Officials  
 

Common Pitfalls : 
(Let’s avoid delays!) 

▪ Submitting outdated or 
incomplete forms  

▪ Missing measurements or unclear 
site photos  

▪ Forgetting signatures & insurance 
information  

 

*Why ACORD Forms Don’t Cut It  
ACORD forms are not accepted as proof of Workers’ Compensation or Disability Benefits coverage under New York State 
law. They’re  
considered generic and don’t meet the specific documentation standards required by the Workers’ Compensation Boar



  

 

 
 



  

 

TOWN CODE 
 

§ 117-4 REGULATIONS. 
 

The size, type and location of any sign shall be 
allowed only in accordance with the following 
regulations, and, whenever districts are set forth 
in these regulations, the same shall refer to the 
districts set forth in Chapter 149, Zoning, of the 
Code of the Town of Moreau. 
 
A.  
Signs in agricultural and residential districts. 
(1)  
Home occupation signs indicating the name and 
address of the occupant or permitted home 
occupation in any residence shall be allowed, 
provided that the combined area of such signs 
shall not exceed a total of three square feet and 
shall not include any illumination. Approved 
signs shall be affixed to the residence as a wall 
sign. No freestanding signs shall be allowed. 
(2)  
Business signs for customary agricultural 
operations selling farm products grown on the 
premises shall be allowed, provided the 
combined area of such signs shall not exceed a 
total of 16 square feet in any R-1 or R-2 
Residential Districts and 32 square feet in any 
agricultural and residential districts and shall not 
include illumination. 
(3)  
Institutional signs shall be allowed, provided the 
combined area of such signs shall not exceed a 
total of 20 square feet in area and shall not 
include any flashing illumination, nor shall any 
source of illumination be directed toward any 
public street or adjacent residential property. 
(4)  
Business signs pertaining only to legal 
nonconforming uses of the premises on which 
they are located shall be allowed, provided the 
combined area of such signs shall not exceed a 
total of 20 square feet and shall not include any 
flashing illumination, nor shall any source of 
illumination be directed toward any public street 
or adjacent residential property. Business signs 

legally in existence on the date of enactment of 
this chapter which pertain to nonconforming 
uses may continue to be used, except that all 
intermittent or flashing illumination shall be 
converted to a constant light source. 
(5)  
Temporary signs shall be allowed, provided that 
such signs shall not exceed a combined total of 
six square feet in area and shall not be 
illuminated. Such signs shall promptly be 
removed by the property owner when the 
circumstances leading to their erection no 
longer apply. 
(6)  
Advertising signs shall not be permitted in any 
agricultural or residential district except as 
allowed by other provisions of this chapter. 
B.  
Signs in commercial and manufacturing 
districts. 
(1)  
The signs permitted in agricultural and 
residential districts shall be allowed. 
(2)  
Business signs relating to the use conducted in 
the building or on the immediate premises 
thereof shall be allowed, provided that the 
combined area of all such signs shall not exceed 
a total of 40 square feet. In the event that the 
facade of the principal use building on said 
premises shall exceed 800 square feet in area, 
a square footage for signs equal to 5% of the 
area of the facade of the front of the building on 
said premises in which said business is 
conducted shall be allowed, but in no event shall 
the total area of such sign or signs exceed 150 
square feet. 
(3)  
A business sign legally in existence on the date 
of the enactment of this chapter which does not 
conform to the specifications of this section may 
continue to be used, but may not be extended. 
(4)  
Temporary signs advertising the sale, 
construction or improvement of the premises on 
which they are located shall be allowed, 
provided that the combined area of such signs 
shall not exceed a total of 32 square feet and 
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that the signs shall be removed within five days 
after the conclusion of the circumstances 
leading to their erection. Failure to properly 
remove signs within the prescribed time period 
is a violation of this chapter. 
 
 

TOWN CODE 
 
 
(5)  
Advertising signs shall not be allowed in any 
commercial or manufacturing district except as 
allowed by other provisions of this chapter. 
C.  
General regulations. 
(1)  
Signs shall be constructed of durable materials 
and shall be maintained in good condition. Signs 
which are deteriorated shall be removed upon 
direction of the Building Inspector and/or Code 
Enforcement Officer following notification to the 
owner of the premises on which the sign is 
located. 
(2)  
No sign shall be erected so that any portion 
thereof shall be any closer than 10 feet to the 
nearest lot line or within five feet of any utility 
pole. 
(3)  
The maximum height of any portion of any sign 
shall not extend above the roofline of the tallest 
building on the premises. 
(4)  
Flashing illuminated signs shall not be permitted 
in any zoning district. 
(5)  
Signs to be erected by a nonprofit community 
service organization which are intended as a 
public service for the good of the community 
may be erected upon the granting of a special 
permit by the Planning Board pursuant to Article 
V, Special Use Permits, of the Zoning Law of the 
Town of Moreau. 
 (a)  
No sign shall exceed 20 square feet in area. 
(b)  
Such signs shall not be illuminated. 
(c)  
Such signs shall be limited to arterial and 
collector streets only. 

(d)  
An applicant for a special permit hereunder shall 
be required to produce evidence of approval for 
the erection of the sign by the owner of the 
property on which it is to be placed. 
(6)  
Temporary signs. 
 
 
 
 
(a)  
All signs of a temporary nature, such as political 
candidate's signs, political, educational, or civic 
issue or movement signs or other signs of a 
similar nature, shall be allowed in any zoning 
district in the Town. Such signs shall not be 
attached to any fences, trees, shrubs, utility 
poles or the like; and further provided that such 
signs shall not be placed in a position that 
obstructs or impairs vision for traffic or in any 
manner creates a hazard, nuisance or 
disturbance to the health and welfare of the 
general public. 
(b)  
Signs may be placed on private property for a 
period not to exceed 60 days, including removal 
time. All signs must be removed within five days 
after the date of activity that the sign was 
announcing or endorsing. Failure to properly 
remove signs within the prescribed time period 
is a violation of this chapter. 
 
(7)  
Signs erected for the purposes of posting 
private lands shall be in accordance with Article 
11 of the Environmental Conservation Law of 
the State of New York. 
 
(8)  
Such off-premises directional signs as may be 
necessary to direct persons to commercial, 
industrial, service or community facilities may be 
erected in any zoning district, subject to the 
following: 
(a)  
No such sign shall exceed 10 square feet in 
area, and no more than 32 square feet of 
signage shall be allowed on any one lot. 
(b)  
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No commercial, industrial or service use shall be 
permitted to have more than one directional 
sign. 
(c)  
Text shall be limited to name or identification, 
arrow, direction and distance, but shall contain 
no advertising message. 
(d)  
Such signs shall not be illuminated. 
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(e)  
Such signs shall be limited to arterial and 
collector streets only. 
 
(f)  
An applicant for a sign permit hereunder shall 
be required to produce evidence of approval for 
the erection of the sign by the owner of the 
property on which it is to be placed. 
(g)  
Permits for such signs shall be subject to the 
approval of the Planning Board pursuant to 
Article V, Special Use Permits, of the Zoning 
Law of the Town of Moreau.[2] 
(9)  
Billboard signs shall be allowed in all zoning 
districts that have frontage on an interstate 
highway. 
(a)  
Signs must be within 1,000 feet of the property 
line and as otherwise restricted under Part 150 
of the Regulations of the New York State 
Department of Transportation for advertising 
signs adjacent to interstate highways. 
(b)  
Signs must face the interstate highway. 
 
(10)  
Traffic signs shall be allowed in all zoning 
districts. All signs must be erected and removed 
by persons having jurisdiction over the property 
on which they are positioned. 
 
(11)  
Portable signs shall not be allowed in any 
zoning district. 
 

§ 117-5 PERMIT REQUIRED.  
 

After the effective date of this chapter, and 
except temporary signs as otherwise herein 
provided, no person shall erect any signs as 
allowed by § 117-4 herein without first obtaining 
a permit therefor from the Building Inspector 
and/or Code Enforcement Officer. 
 
 
 
 
§ 117-6 APPLICATION FOR PERMIT.  
 
Application for a permit shall be made in writing, 
upon forms provided by the Building Inspector 
and/or Code Enforcement Officer. 
 

§ 117-7 FEE. 
 

A fee, as set by resolution of the Town Board 
and on file in the Town Clerk's office, shall be 
paid to the Building Inspector and/or Code 
Enforcement Officer for each sign permit issued. 
Where work for which a permit is required by this 
chapter is started or proceeded with prior to 
obtaining a permit therefor, the fee specified 
above may be doubled, but the payment of such 
doubled fee shall not relieve any person or 
persons from fully complying with the 
requirements of this chapter in the execution of 
the work nor from the penalties prescribed in 
this chapter. 
 

§ 117-8 ISSUANCE OF A PERMIT.  
 
It shall be the duty of the Building Inspector 
and/or Code Enforcement Officer, upon the 
filing of an application for a permit for a sign, to 
examine such plans, specifications and other 
data submitted with the application and, if 
necessary, the building or premises upon which 
it is proposed to erect the sign. If the sign 
authorized under any such permit has not been 
completed within six months from the date of the 
issuance of such permit, the permit shall 
become null and void. 
 

§ 117-9 REVOCATION OF PERMIT; 
REMOVAL OF NONCONFORMING SIGNS.  

 
No sign shall hereafter be erected or altered 
except in conformity with the provisions of this 
chapter. However, notwithstanding any 
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provisions contained herein, the sign must be 
kept clean, maintained and free from all 
hazards, such as, but not limited to, faulty wiring 
and loose fastenings, and the sign must be 
maintained at all times in safe condition so as 
not to be detrimental to the public health or 
safety. In the event of a violation of any of the 
foregoing provisions, the Building inspector 
and/or Code Enforcement Officer shall give 
written or personal notice specifying the  

TOWN CODE 
 
 
violation to the named owner of the land upon 
which the sign is erected, sent to the address as 
stated in the application for the sign permit, to 
conform or remove such sign. The sign shall 
thereupon be conformed by the owner of the 
land within 30 days from the date of said notice. 
In the event that such sign shall not be so 
conformed within 30 days, the Building 
Inspector and/or Code Enforcement Officer 
shall thereupon revoke the permit, and such 
sign shall be removed by the named owner of 
the land. Upon failure of said persons to remove 
such sign within 10 days from the expiration of 
said thirty-day period, the Building inspector 
and/or Code Enforcement Officer is hereby 
authorized to remove or cause removal of such 
sign and shall assess all costs and expenses 
incurred in said removal against the owner of 
the land and/or land on which said sign is 
located. 
 

§ 117-10 REMOVAL OF BUSINESS OR 
UNSAFE SIGNS.  

 
A.  
Any business sign legally permitted and existing 
on or after the effective date of this chapter 
which no longer advertises any existing 
business conducted or product sold on the 
premises shall be removed by the owner of the 
premises upon which such sign is located after 
written notice as provided herein. The Building 
inspector and/or Code Enforcement Officer, 
upon determining that any such sign exists, 
shall notify the owner of the premises in writing 
to remove said sign within 30 days from the date 
of such notice. Upon failure of the owner to 
comply with such notice within the prescribed 

time, the Building Inspector and/or Code 
Enforcement Officer is hereby authorized to 
remove or cause removal of such signs and  
shall assess all costs and expenses incurred in 
said removal against the land on which the sign 
is located. 
 
B.  
If the Building Inspector and/or Code 
Enforcement Officer find that any sign regulated 
by this chapter is unsafe or is a menace to the 
public, a written notice shall be given to the 
named owner of the land upon which the sign is 
erected, who shall remove or repair said sign 
within seven days from the date of said notice. 
If said sign is not removed or repaired, the 
Building Inspector and/or Code Enforcement 
Officer shall revoke the permit issued for such 
sign, as herein provided, and may remove said 
sign and shall assess all costs and expenses 
incurred in said removal against the land on 
which such sign was located. The Building 
Inspector and/or Code Enforcement Officer may 
cause any sign which is a source of immediate 
peril to persons or property to be removed 
summarily and without notice. 
 

§ 117-11 VARIANCES. 
 
The Zoning Board of Appeals of the Town of 
Moreau may, in appropriate cases after public 
notice and hearing, vary or modify the 
application of this chapter, in harmony with its 
general purpose and intent, and act on 
variances wherever the same are required by 
the provisions of this chapter. 
 
 

§ 117-13 PENALTIES FOR OFFENSES. 
 

Failure to comply with any of the provisions of 
this chapter shall be deemed a violation, and the 
violator shall be liable to a fine of not more than 
$250 or imprisonment for a term not to exceed 
15 days, or both. Each week such violation 
continues shall constitute a separate violation. 
 

§ 117-14 ENFORCEMENT. 
 

This chapter shall be enforced by the Building 
inspector and/or Code Enforcement Officer of 
the Town of Moreau. 
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TOWN OF MOREAU SIGN PERMIT APPLICATION 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

LOCATION INFO 

PROJECT ADDRESS ___________________________________     TAX MAP/SBL: _____________________ 

__________________________________________________ ZONING: _____________________ 

 

OWNER INFO        CONTACT INFO PHONE & EMAIL 

NAME (PRINT) _____________________________________  P: __________________________ 

ADDRESS (If different) _______________________________     E: ____________________________ 

_________________________________________                 __________________    _____________ 
         Signature         Date 

 

CONTRACTOR INFO (if applicable)     CONTACT INFO PHONE & EMAIL  
 
COMPANY NAME  (PRINT) _______________________________  P: __________________________ 

ADDRESS _____________________________________________   

CONTACT PERSON   _____________________________________ E: ___________________________ 
                 

 

PERSON RESPONSIBLE FOR CODE COMPLIANCE: (PRINT)__________________________________ 

              
  

 
  OFFICIAL USE ONLY 

Permit Fee: : $ 100.00  Issue Date: ___/____/___ Expire Date: ___/____/___  Permit: ________________ 

Authorized Size: ___________sq. ft. Height: ____________________  

Building Inspector: ___________________________________ Date Approved:  ____________________________ 

Zoning Coordinator Approval:  

 



  

 

 TOWN OF MOREAU SIGN INFORMATION 

TYPE OF PROJECT New _______ Modification to Existing Sign _______ 

 
TYPE OF SIGN Freestanding: ______ Wall: _______ Other: _____________ 

___________________ 
Square Footage of 
Proposed Sign 

   

Size of Sign (Length x 
Width)  

   

SETBACKS:    

Front:    

Sides:    
Rear:    

           Height:    
Proposed Sign Message:  
 
 

Identify Location, Size, and Type of all existing signs:  
 
 
 
 

 

I affirm that the information I have given on this application is correct and complete and I 

understand that the Town will rely on this information in making its decision 

        

NAME (PRINT): _______________________________________   (SIGN)  _____________________________________ 

 
 

 

OFFICIAL USE ONLY 
COMMENTS:  
 
 
 
 
 

INSPECTIONS:  Pass Fail N/A Date Inspected By 

Footing      
Final      

Electrical      



  

 

 

REQUIRED INSPECTIONS: 24 HOUR NOTICE REQUIRED 
 

 

INSPECTIONS REQUESTED VIA VOICEMAIL MAY NOT BE SCHEDULED 

 

 

 

 

➢ SITE Inspection 

 

➢ FOOTING Inspection 
 
➢ FINAL Inspection (All required work must be complete) Including 

final electrical inspection 
 

 
Final Inspections are a critical step in closing out any permitted project. 

 

Final Inspection Requirements 

 

• Before a Certificate of Compliance is issued, the Building Inspector evaluates the work to 

ensure it complies with all applicable codes and regulations. 

 

• Any deficiencies found must be corrected, and sometimes a re-inspection is necessary to 

confirm compliance. 

 

Closing the Permit 

 

• Once the inspector signs off, the Town can officially issue the Certificate of Compliance. 

Only then is the permit closed in the system, signaling that the project is officially 

approved and finalized. 
 

 


